Accessing Reports on Rosetta Stone
To access Rosetta Stone List Curriculum Report you need to follow the steps below.

e Open any internet browser and in the address bar type in clever.com/in/columbuscity
and hit enter. Click on Log in with Active Directory

O ® < [J & clever.com/in/columbuscity/

Rosetta Stone® Language Learning Suite

= Type:
Clever.com/in/columbuscity
= Hit enter

e Click on Login with Active Directory

Columbus City School District

Not your district?

Hints for logging in with Active Directory

Username hint: Clever

Columbus City Students: When logging in

from home, log in with your CCS Student ID

number and the Columbus City Schools E E

domain. (Example:

123456@columbus.k12.oh.us). 0o F
am

Columbus City Teachers, you will log in with

your full CCS email

(NameNumbers@columbus.k12.oh.us). _

Clever Badge log in

Password hint:

For additional help, please contact the

Clever help desk by submitting a ticket at

https://support.clever.com/hc/en-us (7AM
EST - 8PM EST).
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| Log nwith Active Directory Login with Active Directory
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Having trouble? Get help logging in! District admin log in



e Type in your CCS username and password

= Type in your CCS Email:
Test1234@columbus.k12.oh.us

= Type in your CCS password

COLUMBUS

CITY SCHOOLS

e C(Click on Rosetta Stone icon to log in as a teacher
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Sign in with your organizational account

Sign-in using your district provided Email Address.

Staff and Teachers: username@columbus.k12.oh.us
Students: StudentID@columbus.k12.oh.us

Experiencing login issues? Contact the helpdesk by
calling 614-365-8425
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e Click on Launch Administrator Tools

Rosetta
Stone g

View in | English v

Home ) Rosetta Stone® Language Learning Suite
My Reports
= Clickon
ACLE » Launch Administrator Tools L h Administrator Tool
aunc ministrator 100Is
» My Reports
You're signed in as T- ® Contact Support

54fe6267c3439d0f003e79...

Click on Reports on the top left-hand corner of the screen

RosettaStone.&. Administrator Tools | Learners » Learner Lists

Preferences

Reports Groups Administrators +

4\ [5] Learner Lists About Learners

From this tab you can:
¢ Search for Learners
¢ Add Learners to yo
5 in Groups | adm... o Work with lists of s¢
[ searen ]

Learners Curricula

Learners

= Click on Reports

5 | can see

@ Predefined  All Learners in Group 'Adam...

Find Learners using your ¢

Add Learners
Add Learners to your systt

¢ Click Learners >R
¢ Click Learners > In

Work with Lists

Use lists to view and repol
Predefined Lists provide b

* Use the icons to vie
e Click New Smart L
¢ Click New Custom




e On the bottom left-hand corner of the screen under the heading List Curriculum Report

click on Begin

Add a List View

Reports Main Page
(v)(a)( Ed &) (&) (o)
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All Learners in Group
) % Learners Completed 17% 16% 19% 14% 12% 6% 8% 6
(62 Learners assigned)
Language: Curriculum:
English (American) Level 1 Standard Average Score 9%6% 99% 98% 7% 98% 93% 96% 9
2 Details Range 85%-100%  96%-100%  96%-100%  90%-100%  95%-100%  89%-100%  87%-100%  97%-
Usage Report

List Curriculum Report Learner Curriculum Report

Create progress reports on lists of learers.

Create progress reports on individual learners. Create usage reports on groups of learners.

Create PDF Schedule

Begin

= C(Click on Begin

e Click on the list called All Learners in Group ‘your name’ then click on the curriculum on
the right-hand side of the screen and then click on Generate Report

Create a List Curriculum Report

Choose a List of Learners: Choose a Language Level: English (American) Level 1

Learners Author

62 0

Learners Name Description

@ Predefined  All Learners | can see (7] Standard Optimized for efficient learning of content and skills

@ Predefined All Learners in Groups | administer
@ Predefined  All Learners in Group

= Click on Curriculum

List Type List Name

=  (Click on List

Only show Curricula used in selected List

( cancel :\ Generate List Curriculum Report

The Learners column reflects only Learners within the selected Group

= (Clickon
Generate Curriculum Report




e To export the report to Excel file, click on CSV or XLS, to export to Adobe PDF click on

PDF

e Double click on any student name to open individual student results or click on the
name then click on View Learner Report

< Reports
Learner List:

All Learners in Group '
(62 Learners assigned)

Language: Curriculum:
English (American) Level 1 Standard
List Curriculum Report
First Name Middle Name Last Name

Test Test Test

= Double click on
Any student name or

= Click on the name lick on View Learner Report

© Add as List View 'cgvy, xts
% Learners Completed ‘ 17% ‘ 16% ‘ 19% 14% ‘ 12% ‘ 6% 8% 6
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(%) () (¥
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View Learner Report

e To export the individual student report to Excel file, click on CSV or XLS, to export to
Adobe PDF click on PDF. To view the number of attempts click on the Arrow.

Learner Report
Language Level: Overall Score:
English (American) Level 1 — 00.71%
Current Activity: Last Activity Date:
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Return to Reports



To access Usage Report in Rosetta Stone, follow the steps below:

On the bottom of the page click Begin. You can also schedule to run reports periodically

[ )
to your liking by clicking on Schedule and fill out the form with desired frequency
information. The report will be sent to you by email according to the schedule you
configured.
Loamers v | Curicua |ERSROME rowps | Adminisvators | Prefernces |
Reports Main Page
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List Curriculum Report Learner Curriculum Report Usage Report
Create progress reports on lists of learners. Create progress reports on individual learners. Create usage reports on groups of leamers.



e C(lick o the List on the left side of the screen then the time spent for the class will show
up on the right-hand side of the screen. On the bottom you will find Student Names,
Language Level, Time Spent, Curriculum, Score, Progress and Current Activity for each
Student. Click on Filter if you want to further filter the data.

e To export the report to Excel click on CSV or XLS, to export to Adobe PDF click on PDF.

= (Click on Filter

RosettaStone . Administrator Tools | Reports

Preferences

Learners + ‘ Curricula Groups Administrators +

Usage Report
(Includes Inactive Learners) (Includes Learners with no Usage) [ Fiters  NEINEANEN
Choose Group: Usage for this Group: Overall Time m
Q Language & Time Spent
English (American) Level 1 5had4m
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= C(Click on The
Language Level

=  (Click on the List

Usage for Learners within this Group:

First Name Last Name Language Level Last Activity Date Time Spent Curriculum Score Progress Current Activity
English (American) Level 2 N/A 0hOm Standard 0% w——— 0% N/A
Te St Te St English (American) Level 3 N/A OhOm Standard 0% w— 0% N/A
) English (American) Level 4 N/A 0hOm Standard 0% w— 0% N/A
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= View the time spent for each Language Level, Scores, Activity, Progress




To access Student Curriculum Report in Rosetta Stone, follow the steps below:

e To View the report, click on View, to create a PDF file of the report click on Create PDF
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Reports Main Page Add a List View
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All Learners in Group

§ % Learners Completed 17% 16% 19% 14% 12% 6% 8% 6
(62 Learners assigned)
Language: Curriculum:

English ican) Level 1 Standard Average Score 96% 99% 98% 97% 98% 93% 96% 9
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List Curriculum Report Learner Curriculum Report Usage Report

Create progress reports on lists of learners. Create progress reports on individual learners. Create usage reports on groups of learners.

I\

= (Click on View or Create PDF

e To view the report, click on View then click on the drop-down arrow to select the group.
e Click on Show Learners then click on the student name and then
e (lick View at the bottom of the screen.

View a Learner Curriculum Report

Choose a Learner: .
= (Click on the Drop
v Select Learner Groups: {topGroup} (and all Subgroups)

Q Search :Il Down Arrow

v

29d3c000826
29d3c000826

=  (Click on the List

» Add Search Criteria:

= Click on Show
First Name a Middle Name ast Name Lea rners
Test Test Test < : » Click on the
Student Name

Choose a Language Level: | English (American) Level 1 v l

( Cancel ) < = Click on the View




e Click Create PDF, click on the group then click on one of the format choices to select
whether you want One Summary per Page or Multiple Summaries per Page and click

Create PDF
Create PDF of Learner Curriculum Reports

Choose a Learner List:

Learners

List Type a List Name

@ Predefined
@ Predefined

All Learners | can see

All Learners in Groups | administer Y

All Learners in Group 'Adam J Simon 170882' <
N

= (Click on the Group

@ Predefined

Choose a format:

@ One summary per page
Click on the Format Choice

(O Multiple summaries per page <

Note: Only learners with usage will be included.
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= (Click on the Create PDF




